
New joiner decision tree
Use this tool to help you decide if you need
to flag a member as a new joiner on your
monthly data submission file or not

Is the person new
to the scheme

employer?

Are they subject 
to TUPE?

A new joiner is not required.
Continue to add the member

on your existing monthly
submission with their

existing details.

Don’t submit a new joiner. 
Please contact us to arrange 
the transfer of the record.

Don’t submit a new joiner.
Follow TUPE guidance.

Have they changed roles
within the organisation e.g.,
moved from one academy 
to another within a MAT?

Don’t submit a new joiner.
Submit the change on a

standard interface.

Has their employment
changed, e.g., a new role
within the organisation?

Employer Services 2024

The person is new to the
scheme – submit a new joiner
notification on your monthly

submission.

No action needed. 
Continue to add the member

on your existing monthly
submission with their

existing details.

Have they changed
payroll number?
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https://www.wmpfonline.com/employers/submit-leaver/tupe
mailto:WMPFEmployerLiaison2@Wolverhampton.gov.uk
https://www.wmpfonline.com/sites/default/files/2024-01/S10-Interface-Schema-Pack-Jan-2024-v2.1.xlsx
https://www.wmpfonline.com/sites/default/files/2024-08/Monthly-Submissions-Interface-Schema-Pack-August-2024.xlsx



